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This scheme follows the model approved by the ICO and sets out the classes of information which 
we publish or intend to publish; the format in which the information will be made available and 
whether the information is available free of charge or on payment.  
 
 
1. Classes of information  
 
Information that is available under this scheme includes:  

• Who we are and what we do  
• What we spend and how we spend it  
• What are our priorities are and how we are doing?  
• How we make decisions  
• Our policies and procedures  
• Lists and registers  
• The services we offer  

 
Information which will not be made available under this scheme includes:  

• Information the disclosure of which is prevented by law, or exempt under the Freedom of 
Information Act, or is otherwise properly considered to be protected from disclosure.  

• Information in draft form, or notes, documents in older versions, emails or other 
correspondence.  

• Information that is no longer readily available as it is contained in files that have been 
placed in archive storage or is difficult to access for similar reasons.  

 
 
2. How to request information  
 
See attached FOI Flow chart (Internal Use) and all FOI requests should be emailed to: 
DPO@tved.org.uk.  
 
Requested documents under this scheme will be delivered electronically where possible, but 
paper copies can be provided by contacting the Trust using the below contact details.  
 
To enable us to process your request quickly, please mark all correspondence:  
“FREEDOM OF INFORMATION REQUEST”  
 
Documents can be translated under disability legislation into accessible formats where possible.  
 
 
3. Charges  
 
Documents contained in this scheme are free to view on the school website.  
Single paper copies are also available free of charge to parents/carers and prospective 
parents/carers of the school.  
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4. Feedback  
 
We welcome any comments or suggestions you may have regarding this scheme. Please contact 
the Trust Business and Resource Manager using the following contact details:  
 
Email: emma.chawner@tved.org.uk   
 
Telephone: 01642 221156 extension 214 
 
Post: Tees Valley Education Multi-Academy Trust  
Pennyman Primary School  
Fulbeck Road  
Netherfields  
Middlesbrough  
TS3 0QS 
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